
VACANCY ANNOUNCEMENT 

 

 
CLASSIFICATION: Student Assistant Engineering and Architectural Sciences 
 
RPA NUMBER: 13-130-28 
 
POSITION NUMBER: 4871-903 
 
TENURE: Temporary 
 
TIMEBASE: Intermittent  
 
FINAL FILING DATE: June 20, 2014 
 
 
OFFICE LOCATION: Central Coast Water Board 
STREET ADDRESS 895 Aerovista Place, Suite 101 
CITY, ZIP CODE San Luis Obispo, CA 93401 
 
CONTACT PERSON: Cyndee Jones 
PHONE NUMBER: 805-549-3372 
EMAIL ADDRESS: cjones@waterboards.ca.gov  
 
 
JOB DESCRIPTION/DUTIES: 

Under the close supervision of a Senior Engineering Geologist and with direct oversight by a Water 
Resources Control Engineer, in a temporary capacity, while admitted and/or enrolled in college, the 
incumbent will provide technical and administrative assistance for the Irrigated Lands Regulatory 
Program consistent with good customer service practices and the goals of the State and Regional 
Boards’ Strategic Plan. The incumbent is expected to be courteous and provide timely responses to 
internal/external customers, follow through on commitments, and to solicit and consider 
internal/external customer input when completing work assignments. 
 
The incumbent will assist technical staff with database management and analysis; process enrollment 
documents; maintain electronic and written records in GeoTracker; review data quality and identify 
data gaps; perform analyses of program information; and generate graphs, reports, and information 
for staff use. Assist in the evaluation of water quality management practices reporting in priority areas 
and watersheds. Produce management practice/watershed maps, reports, and statistical summaries. 
Assist technical staff with preparing for internal meetings, creating internal procedures and guidance 
manuals, managing digital files, and uploading information to GeoTracker and Paperless Office.  
 
DESIRABLE QUALIFICATIONS: 

Seeking a motivated and detail-oriented individual with a positive attitude, excellent work ethic, and 
the ability to think analytically. Incumbent must have good organizational skills, complete assignments 
in an efficient and timely manner, and communicate effectively both verbally and in writing. Must have 
knowledge of Microsoft Office Suite software. Some GIS knowledge preferred. Coursework related to 
Agricultural Engineering preferred. 



VACANCY ANNOUNCEMENT 

 

 
WHO MAY APPLY: 

Proof of application for, or enrollment in, a college curriculum preparing for upper division status in an 
engineering, architectural or landscape architectural curriculum leading to a bachelor’s or advanced 
degree. 
 
Official transcripts will be required pending hire. 
 
HOW TO APPLY:  
Submit a completed State of California Employment Application (Form Std. 678).  The employment 
application is available on the California Department of Human Resources website at 
http://jobs.ca.gov/profile/stateapplication.  Please send or email unofficial transcripts, State 
Employment Application (Std. 678) with the following identifying information on the application, RPA 
13-130-28.   
 
  


